
California State University, Monterey Bay 
100 Campus Center Seaside, CA 93955-8001 

	

Short-Term Student Placement Agreement 
California State University, Monterey Bay 

The following Organization/Community Partner (“the Organization”) agrees to provide an internship to California State 
University, Monterey Bay (“CSUMB”) according to the provisions below.  It is understood that the internship is  
the CSUMB student identified below, is intended to cover the multi-week period week indicated below (fall, spring, or 
summer), and will consist of the supervised work and learning experiences identified below. Internships are either 
operational (the intern spends time in a number of departments) or project-oriented (the intern focuses on a limited 
number of departments or projects).  In every case it is expected that the intern will complete special projects and also 
contribute to the operation while benefiting from the learning and work experience. 

       

   

       

        

        

       

      

        

      

               

Learning Outcomes: What are the learning outcomes of this internship (to include short-term service learning)? 
What do you want to learn? (Attach sheets if necessary) 

Internship Responsibilities: Identify and describe the nature of the internship/service activities in which you will 
be engaged. The internship/service responsibilities should be designed to help you achieve the learning outcomes 
listed above: 

Pag 			1		 f	6	

		

	

		

		

		

		

		

		

		

			

	
	
	
	

	
	
	
	

	



THE SITE SUPERVISOR (ORGANIZATION REPRESENTATIVE): 

As an authorized agent and acting on behalf of the Organization indicated on Page 1 of this Agreement, the 
Organization agrees to the following: 

 
	

 

Guide the student’s work and submit two performance evaluations of his/her achievement 

Discuss any concerns about the student’s performance with him/her directly, and with the course 
supervisor or other appropriate university personnel as necessary. 

 Indemnify, defend, and save harmless the California State University (CSU), its officers, employees 
and agents, from any claims and losses resulting from our voluntary participation in this short-term 
agreement. 

 We agree to provide general work site orientation and supervision and to make every reasonable 
effort to provide a safe working environment.  We agree to assist CSUMB by certifying that the 
student completed the minimum hours of service required by this service learning or academic 
internship course. 

The Organization shall be responsible for damages caused by the negligence of its officers, agents, employees and 
duly authorized interns in the performance of this agreement.  CSUMB shall be responsible for damages caused by 
the negligence of its officers, employees and duly authorized interns occurring in the performance of this agreement. 
It is the intention of the Organization and CSUMB that the provision of this paragraph be interpreted to impose on 
each party responsibility for the negligence of their respective officers, employees and duly authorized interns. 
CSUMB provides general liability insurance for students enrolled in academic internship courses.  The coverage 
commences when the student begins the agreed upon internship activities and is valid while the student is 
performing service.  This time period must be in alignment with CSUMB’s academic calendar.  Students MUST sign 
in at the Organization site each time they provide service and may only serve at the site during the specified dates 
noted in this document.  It is understood that students are not interns of the CSU, but rather interns or paid 
interns of the Organization.  Students may not engage in the internship until all signatures are collected and the 
Student Learning Outcomes and Internship Responsibilities sections are complete.  Students are not permitted to 
drive a vehicle to perform duties for the Organization.  Please note: CSUMB does not provide auto liability 
coverage for students.  If a student is injured during their internship or short-term service learning, please 
contact   r          : The School of Business at (831)582-4232, the Career Development Office at 
(831)582-3845, or University Police at (831)582-3360. For service learning, contact: 831-582-5175, or 
University Police: 831-582-3360. 

My signature below indicates I have thoroughly reviewed the information contained in this 
document and agree to the terms for a short-term relationship between the Organization and 
California State University, Monterey Bay. 

Organ z on S gn ur :        
(Note to Site Supervisor:  If you are aware of any risk factors present at this Organization, it is imperative to 
list them here.) 

1. 
2. 
3. 

Attach additional sheets or a Risk Assessment Form, as needed. 
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CSUMB STUDENT: 

The Student agrees to abide by the following Guidelines and Limitations: 

Guidelines: 

 Ask for help when in doubt: Your site supervisor understands the issues at your site and you are 
encouraged to approach him/her with problems or questions as they arise.  He/She can assist you in 
determining the best way to respond to difficult or uncomfortable situations.  Feel free to contact your 
professor or faculty supervisor with questions concerning your placement. 
Be punctual and responsible: While you are an intern, you are participating in the organization as a  
reliable, trustworthy and contributing member of the team.  Both the administrators and the person(s) 
whom you serve rely on your punctuality and commitment to completing your service hours/ project 
throughout your partnership. 
Call if you anticipate lateness or absence: Call the Site Supervisor if you are unable to come in or if you  
anticipate being late.  Be mindful of your commitment; people are counting on you. 
Respect the privacy of all clients: If you are privy to confidential information with regard to the person(s)  
with whom you are working (i.e. organizational files, diagnostics, personal stories, etc.), it is vital that you 
treat it as privileged information.  You should use pseudonyms in your course assignments if you are 
referring to clients or the people you work with at the service site. 
Be appropriate: You are in a work situation and are expected to treat your Site Supervisor and others with  
courtesy and kindness.  Dress neatly and appropriately.  Use formal names unless instructed otherwise.  Set 
a positive standard for other students to follow as a part of CSUMB’s ongoing Internship Program. 
Be flexible: The level or intensity of activity at a service site is not always predictable.  Your flexibility to  
changing situations can assist the partnership in working smoothly and producing positive outcomes for 
everyone involved. 

Limitations: 

 
 
 
 
 

DON’T report to your service site under the influence of drugs or alcohol. 
DON’T give or loan a client money or other personal belongings. DON’T 
make promises or commitments to a client you cannot keep. DON’T  
client or agency representative a ride in a personal vehicle. 
DON’T tolerate verbal exchange of a sexual nature or engage in behavior that might be perceived as 
sexual with a client or community partner representative. 
DON’T tolerate verbal exchange or engage in behavior that might be perceived as discriminating against 
an individual on the basis of their age, race, gender, sexual orientation, ability, or ethnicity. 
DON’T engage in any type of business with clients during the term of your service. 
DON’T enter into a personal relationship with a client or community partner representative during the 
term of your service. 

 

 
 

*If you feel that your rights have been or may be violated, or that any of the above stated limitations 
have been violated, please immediately contact the Site Supervisor and Faculty Supervisor/Course 
Instructor. 
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CSUMB STUDENT ACKNOWLEDGEMENT: 

I,   (Student Name), agree to the following: 

 I will act in a responsible manner while representing CSUMB at the internship/short term service site, 
and abide by all the rules and regulations that govern the site in which I have been placed. 
I understand the connection between the academic internship course and the Learning Outcomes to be 
fulfilled at this internship site. 
I will participate in an orientation at the Organization prior to any internship activities. 
I have read the above stated guidelines and limitations and understand my role as a student intern in 
working with the Organization. 
I understand and acknowledge the risks involved with this student placement, and enter into this intern 
placement fully informed and aware.  (Note to Faculty: If you are aware of any risk factors present 
at this Organization site, it is imperative to list them here.) 
1. 
2. 
3. 

Attach additional sheets or a Risk Assessment Form, as needed. 

 

 
 

 

 I agree to devote a total of  _________hours during the   term in order to fulfill the internship 
Short-term service responsibilities described above. 
I agree to complete any forms, evaluations or other paperwork required by either the course, Faculty 
member or the Site Supervisor. 
I have read and understand the entire Learning Outcomes and Internship Responsibilities sections. 

 

 

       

FACULTY / COURSE SUPERVISOR: 

I have examined and approve this Placement Agreement and its Learning Outcomes and Internship/Short Term 
Service Responsibilities. 
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RELEASE OF LIABILITY, PROMISE NOT TO SUE, ASSUMPTION OF RISK AND 
AGREEMENT TO PAY CLAIMS 

   

A y D (s) nd (s    
A y on(s    

In consideration for being allowed to participate in this Activity, on behalf of myself and my 
next of kin, heirs and I release from all liability and promise not to sue the 
State of California, the Trustees of The California State University, California State University, 
[campus name] and their employees, officers, directors, volunteers and agents (collectively 
“University”) from any and all claims, including claims of the University’s negligence, 
resulting in any physical or psychological injury (including paralysis and death), illness, 
damages, or economic or emotional loss I may suffer because of my participation in this 
Activity, including travel to, from and during the Activity. 
	
I am voluntarily participating in this Activity. I am aware of the risks associated with traveling 
to/from and participating in this Activity, which include but are not limited to physical or 

injury, pain, suffering, illness, temporary or permanent disability 
(including paralysis), economic or emotional loss, and/or death. I understand that these injuries 
or outcomes may arise from my own or other’s actions, inaction, or negligence; conditions 
related to travel; or the condition of the Activity location(s). Nonetheless, I assume all related 
risks, both known or unknown to me, of my participation in this Activity, including travel 
to, from and during the Activity. 
	
I agree to hold the University harmless from any and all claims, including attorney’s fees or 
damage to my personal property, that may occur as a result of my participation in this Activity, 
including travel to, from and during the Activity. If the University incurs any of these types of 
expenses, I agree to reimburse the University. If I need medical treatment, I agree to be 
financially responsible for any costs incurred as a result of such treatment. I am aware and 
understand that I should carry my own health insurance. 
	
I am 18 years or older. I understand the legal consequences of signing this document, 
including (a) releasing the University from all liability, (b) promising not to sue the 
University, (c) and assuming all risks of participating in this Activity, including travel to, 
from and during the Activity. 
	
I understand that this document is written to be as broad and inclusive as legally permitted by the 
State of California.  I agree that if any portion is held invalid or unenforceable, I will continue to 
be bound by the remaining terms. 
	
I have read this document, and I am signing it freely. No other representations concerning the 
legal effect of this document have been made to me. 

    

 N       
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If Participant is under 18 years of age: 

I am the parent or legal guardian of the Participant. I understand the legal consequences of 
signing this document, including (a) releasing the University from all liability on my and 
the Participant’s behalf, (b) promising not to sue on my and the Participant’s behalf, (c) 
and assuming all risks of the Participant’s participation in this Activity, including travel to, 
from and during the Activity. I allow Participant to participate in this Activity. I understand 
that I am responsible for the obligations and acts of Participant as described in this document. 
agree to be bound by the terms of this document. 

I 

I have read this two-page document, and I am signing it freely. No other representations 
concerning the legal effect of this document have been made to me. 

Signature of Minor Participant’s Parent/Guardian 

Name of Minor Participant’s (print) Date 

Minor Participant’s Name 

Please return completed forms to: 
	

Service Learning Institute –Building  
Attention: Rene Casas 

NOTE: As soon as the Community Partner Agency’s UAAPS is received and processed, 
you will be contacted by SLI and asked to register your placement via MySLP.   
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